
Information Handbook under RTI Act, 2005                  Last Updated: - 01/12/2015 

 

Authority Name Director & Warden of Fisheries, Punjab Page 1 
 

 Obligations of Public Authorities 
 

 

 

 

 

 

MANUAL UNDER  

RIGHT TO INFORMATION ACT, 2005 

 

 

English Version 

 

 

 

 

 

 

 

 

 

 

 

Directorate of Fisheries, Punjab Chandigarh 

S.C.O – 1040-41, Sector – 22-B, Chandigarh 

Tel: 0172-2705827, Fax: 2541827 



Information Handbook under RTI Act, 2005                  Last Updated: - 01/12/2015 

 

Authority Name Director & Warden of Fisheries, Punjab Page 2 
 

Introduction 

I. In order to promote transparency and accountability in the working of 

every Public authority and to empower the citizens to secure access to 

information under the control of each public authority, the Government 

of India have enacted “The Right to Information Act, 2005”, (RTI Act) 

which came into Force on 15.06.2005. In accordance with the provisions 

of section 4(1) (b) of this Act, Director  & Warden of Fisheries Punjab has 

brought out this manual for Information and guidance of the 

stakeholders and the general public. 

II. Section 4 of RTI Act 2005 

1. Every Public Authority shall:-   

a) Every Public Authority shall maintain all its records duly 

catalogued and indexed in a manner 

b) 17 Manuals 

c) Public all relevant facts while formulating important policies 

or announcing the decision which affects public informed 

d) Provide reasons for its administrative or quasi-judicial 

decisions to affected persons. 

2.  Every Public Authority shall provide as much information Suo-motou 

to the Public at regular intervals through various means of 

communication, including the internet (Clause b of Sub-Section 1) 

3.   Every Information shall be disseminated widely (Sub-Section 1) 

4.  All materials shall be disseminated taking into consideration the cost 

effectiveness, local language and the most effective method of 

communication in that area and the information should be easily 

accessible   

III.  The purpose of this manual is to inform the general public about 

Corporation’s organisational set-up, functions and duties of its officers 

and employees, records and documents available with it 

IV. This manual is aimed at the public in general and users of the services, 

and Provides information about the schemes, projects and 

programmes being implemented by the Corporation. 
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1st Manual:  Particulars of the Public Authority 

1.1 Name and address of the organization:- 
Fisheries Department Punjab 

# S.C.O - 1040-41  

Sector 22-B, Chandigarh 

Telephone:- 

Fax:- 

Email:- 

 

1.2 Head of the organization: 
Director and Warden of Fisheries-cum-Chairman,  Fish Farmer Development Agencies,  

Punjab, Chandigarh 

1.3 Key Objectives: 
To promote and conserve fisheries into all concerned water bodies of the state  

1.4 Functions and duties:   

 To bring more and more area under fish culture especially water logged, Saline affected, 

Kallar soils which are unfit for agriculture. 

 To produce quality fish seed of cultural varieties at Govt. Fish Seed Farms. 

 To supply fish seed to the interested persons.  

 To provide training, modern techniques and extension service for fish farming. 

 To raise fish production in this state .To provide financial assistance in the form of subsidy 

and helps the farmers in arranging banks loans on easy terms from the financial institutions. 

 To conserve and develop the natural fishery resources. 

 Provides opportunities for gainful self employment in rural areas  

 To bring all suitable village ponds under fish culture.  

 To auction all notified water of the State for fisheries rights under Punjab Fisheries Act. 1914. 

           P.T.O 
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1.1 Organization chart: 
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2nd Manual: Powers & duties of officers & employees 

2.1 Powers and duties of officers (administrative, financial & judicial):  

S.no Designation Powers 
(administrative, 
financial & judicial) 

Duties 

1) H.O.D 
Director & warden of 
fisheries ,  Punjab , 
Chandigarh . 

1) Financial power upto 
Rs. 60,000/- 

1) Technical, Administrative & executive 
head. 

2) Sh. K. Sanjeev Nangal  
Assistant Director fisheries  

1) Drawing & disbursing 
Officer  
2)Financial power upto 
3,000/- 
3. Accounts, Establishment 
Branch 

1) Assist the Director in Administrative & 
Statistical 

2) Court  Cases  
3)RTI Cases  

3) Sh. Karamjeet Singh  
Assistant Director Fisheres. 

1) In charge of 
Conservation, wing, 
Look after the Auction 
of Fishing Right of 
notified waters 

2) Accounts. 

1) Assist the Director in Administrative & 
Statistical 

2) Monitor the Technical work at State Level 

3)Planning Branch 

4) Sh Jaswinder Singh 
Fisheries extension officer 

1) Incharge of Extension 
Branch 

1) training programmes, workshops, seminars, 
printing work, publishing of Bulletin. 
2) All Technical work including preparation of 
projects. 

 

 

2.2         Power and duties of officers and employees                            (Atached as Annexure-I) 

 The officers of the department perform duties and exercise powers as laid down in the  

standing orders issued by the Punjab Govt./ Department. 

Annexure ‘A’ 

Power & Duties of Employees of the Department  

Sr. No. Name of Officer Designation Duties & Powers 

1.  
Smt. Kamla 

Senior Assistant 

(PA.-1) 

 Preparation of tenth Five year plan and 
annual plan, Governor and  Finance 
minister speeches, work relating to 
Assembly and 10 days training 
programme 

2.  
Smt. Vandana  

Senior Assistant 

(PA-2) 

 All work relating to plan ,non plan and 
state, centrally sponsored schemes, 
regarding fish seed farms and Govt. fish 
seed nurseries 
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 RTI related work. 

3.  
Smt. Jaswinder Singh  

Senior Assistant 

(PA-3) 

 Fish farmer development agencies, 
Marketing Departmental meeting and 
relating to any other work given by DWF  

4.  
Smt. Shashi Bala Supdt. Grade-1 

 Supdt. of Establishment Branch 

5.  
Sh. Charanjit Kaur 

Senior Assistant  

(EA–1) 

 Establishment of Gazetted  officers,all 
court cases,Pension cases Ammendment 
of rules 

6.  
Smt.Balbir Singh  

Senior Assistant  

(EA-2) 

 Establishment of Senior fisheries 
officers,Fisheries officers,Farm 
Suptt.,Fisheries Extension Officer(class-
3),court case etc. 

7.  
Smt. Sarbjit Kaur  

Senior Assistant 

(EA-3) 

 Establishment of Ministerial Staff of Head 
office and Sub Office, Driver, Pumping Set 
Driver etc.  

 Pension case of the above staff. 

8.  
Sh. Gursharan Sindgh  

Sr. Assistant 

(EA-4) 
 Establishment of Class – 4 employees 

 Court cases of Class – 4 employees 

9.  
Smt. Brij Bala  Jr. Assistant  

 Record Keeper of Establishment  branch. 

10.  
Smt. Rajni Bala  Senior Assistant   

 GA ,Assists in Fisheries Extension Officer 
in all training programs, seminars, 
extension works, office building. Etc. 

11.  
Sh. Sudhir Singh  Senior Assistant 

 Conservation & auction of notified waters 

 Deals in old pending recovery cases 

 Amendment of rules, court cases, 
conservation 

 Store keeper 

  Maintain casual leave records 

12.  
Sh. Sant Ram Clerk  Record keeper & Typist of Extension 

Branch 

13.  
Sh. Deepak Assistant Statistic 

 All statistical work 

 Departmental meeting 

 Maintains development report survey 
work and 

 Preparation of data 

14.  
Sh. Amanpreet Singh  Senior Assistant  

 .Loan and advance cases 

 Sanctions regarding GPF, TA, Medical 
claims etc., 

 vehicle 

 Maintain of Service Books & sanction of 
earned leave 

 Maintain GPF, CPF & GIS records, Cash 
Book 

15.  
Sh. Paramjeet Singh Clerk  

 Preparation of payable medical 
contingency & other miscellaneous work 
of accounts 

 Returns of Income Tax 

16.  
Smt. Jaswinder Singh Senior Assistant 

 Incharge Accounts Branch  
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17.  
Smt Baljit Kaur P.A 

 P.A to Director,  

18.  
Sh. Gian Chand Clerk 

 Diary Receipt and Office dispatch 

                                                                                               Field Staff        

Sr No. Name of the Post Level of Functionaries Role of Functionries 

1 Assistant Director of Fisheries District Level 

 Fisheries development work in their 
respective district 

 Implementation of all government 
policies/schemes after making liaison 
with district administration, other 
departments and public 

 Conservation of natural fishery resources 

 Drawing and disbursing officer. 

 Financial Power up to Rs. 6,000.00 

2 Chief Executive Officer District Level 

 Production of quality fish seed 

 Development of fish farming by providing 
training, financial assistance in shape 
bank loans etc. 

 Financial power upto Rs. 3,000.00. 

3 Fishery Extension Officer 
District Level under the 

control of CEO  

 To motivate the farmers for adopting fish 
farming 

 To provide training and other extension 
service 

4 Farm Superintendent -Do- 
 Production & supply of quality fish seed 

5 
Senior Fisheries Officer/ 

Fisheries Officer 

District 

Level/Subdivision 

(Under Control of ADF) 

 Fisheries development activities in their 
respective areas 

 Conservation of natural fisheries 
resources 

6 Farm Assistance 
Govt Fish seed Farm in 

District 
 To assist the farm Supdt. in fish seed 

production & supply. 

7 Field Assistant Sub Division Level  To assist the senior fisheries officer, 
fisheries officer in field work. 

8 Fisherman 
Govt Fish Seed farm in 

District 

 Fish breeding & other farm operations 
under the guidance & control of Farm 
Supdt. 

9 
Pumping Set Driver/Tubewell 

operator 
-Do- 

 To operate the tubewell & pumping set 
for the supply of water at the fish seed 
farm 

10  Accountant District Level  Maintains all accounts in the office 
record. 

11 Clerk District Level 
 Office all-rounder 

 

2.3 Rules/orders under which powers and duties are derived:  

Punjab Fisheries Act 1914 
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3rd Manual:  Procedure followed in decision making 

3.1 Process of decision making:     The Department of Animal Husbandry Fisheries and Dairy 

Development is responsible for administrating and formulate Policies, Acts, Rules and 

Regulations Concerning the Punjab Fisheries Acts 1914 Punjab Fisheries Rules 1985, 2006, 

2011 and 2013. In order to take decisions on various matters, the department follows the 

procedure laid down in the secretariat manual of Instructions, rules of Business Procedure 

followed in decision making process 

3.2 Final decision making authority:  Financial Commissioner, Animal Husbandry, Fisheries 

and dairy development. Related provisions, acts, rules etc:  

3.3  Final Decision making authority: The department of Animal Husbandry Fisheries and 

Dairy development is responsible for administrating and formulate policies, Acts, Rules and 

regulations concerning the Punjab fisheries Acts 1914, Punjab fisheries Rules 1985. In order 

to take decisions on various matters, the department follows the procedure laid down in the 

secretariat manual of Instructions, rules of Business 

3.4 Time limit for taking a decision, if any: As per terms and conditions of Govt. of Punjab 

and standing orders and per Central and state Enactments. 

3.5 Channels of supervision and accountability: The Govt. of Punjab, Director & Warden of 

Fisheries. 

 

4th Manual:  Norms for discharge of functions 

S.no 4.1) Nature of 
functions/services 
offered 

4.2) Norms/standards 
for functions / service 
delivery 

4.3) Time-limits for 
achieving the 
targets 

4.4) Reference 
document prescribing 
the norms 

1) Conservation 
services(Auction of 
Rivers and 
Reservoirs) 

The norms followed 
are laid out in the 
Punjab State Fisheries 
Act. 

Rivers auction –
tenure of  Annually 
and 
Dams/reservoirs 
auction –  tenure of 
five years.                

Issuance of permit 
annually for rivers and 
reservoirs. 

2) Extension Services The norms followed 
are laid out in the 
Punjab State Fisheries 
Department. 

Annually Monthly reports  

3) Financial Assistance 
( In the form of loan 
and subsidy) 
 
 

The norms followed 
are laid out in the 
Punjab State Fisheries 
Department. 

Annually Monthly reports 

4) Technical Assistance Training. Five days Training Certificate 
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5th Manual:  Rules, regulations, instructions, manuals and records under its 

control/ used by employees while discharging functions 

5.1 Title and nature of the record / manual / instruction Gist of contents:  

S.no Title Nature Gist of Content 

1) Punjab Fisheries Act 1914 Rules made by Govt. 
of Punjab. 

Rules implemented in the Department 
of Fisheries. 

2) Punjab Fisheries Rules 1985 
(Amended) 

Rules made by Govt. 
of Punjab. 

Rules implemented in the Department 
of Fisheries. 

3) Punjab Fisheries Rules 2006 
(Amended) 

Rules made by Govt. 
of Punjab. 

Rules implemented in the Department 
of Fisheries. 

4) Punjab Fisheries Rules 2011 
(Amended) 

Rules made by Govt. 
of Punjab. 

Rules implemented in the Department 
of Fisheries. 

5) Punjab Fisheries Rules 2013 
(Amended) 

Rules made by Govt. 
of Punjab. 

Rules implemented in the Department 
of Fisheries. 
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6th Manual:  Categories of documents held by the Authority or which are 

under its control 

6.1 Title of the document: - Six title of the documents 

6.2 Category of document:- 

o Conservation branch under control of Director and warden of Fisheries, Punjab, 

Chandigarh 

o Planning Branch (AFC) under control of Director and warden Fisheries, Punjab, 

Chandigarh and Additional Deputy Commissioners cum Chairman of fish farmer's 

development agency. 

o Establishment.  

o Accounts 

o Planning   

o RTI 

6.3 Custodian of the document: - Assistant Director Fisheries (Establishment) & Assistant 

Director Fisheries (Plan). 

 

Name of the Document 
Procedure to 
obtain the 
Document 

Held by/Under 
control of 

1 Service books and Personnel files 
2 Loan files (Example) 

Approach Public 
Information Officer 

HOD (H.R) 

1.  Details of Release of Advertisements & Payments 
2.  Brochures & Publicity Material CDs Etc. 
3.  Diary/ Dispatch Registers (Example) 

-Do- A.D.F. PLAN  and  F.E.O 
(Admin) 

1.  Cash Book 
2.  Ledger 
3.  Vouchers of Cash, Bank and Journals 
4.  Subsidiary Ledgers 
5.  Balance Sheet 
6.  Salary Register 
7.  Provident Fund Register 
8.  Annual Returns  

-Do- A.D.F   

1.  Correspondence with various Govt. Departments 
2.  Leave Record of Employees 
3.  Attendance Registers  

-Do- A.D.F (H.R) 
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7th Manual:  Arrangement for consultation with or representation by the 

members of the public in relation to the formulation of policy or 

implementation thereof 

7.1 Relevant rule, circular etc:    R.T.I Of  Diary.  

 

7.2 Arrangements for consultation with or representation by the members of the 

 public in policy formulation / policy implementation:   

 

 Policy making consultation GADVASU Ludhiana (Punjab)  

 National Fisheries Development Board Hyderabad. ( Andhra Pardesh) 

 Central Institute of Fisheries Education-Kolkata ( West Bengal) 

 Central Inland Fish Aquaculture- Bhubneshwar. 

 Ministry of Agriculture. (New Delhi). 

 

8th Manual:  Boards, Councils, Committees and Other Bodies constituted as 

part of the Public 

8.1 Name of the Board, Council, committee etc 

Board of Directors 
S.no Name Designation Address Contact Details (Email, 

Phone, Fax, Mobile) 

1) Fish Farmers 
Development 
Agencies 

Chairman, 
Vice-
Chairman, 
C.E.O 

There are 17  FFDA in Punjab, 
these agencies are registered 
under the society Act 1860 

17 FFDA  contact list 
attached 

2) Punjab state 
Fisheries 
development 
Board 

Chairman, 
Vice 
chairman, 
C.E.O,  7 
members 
and 1 as 
technical 
expert 

The Punjab Govt has been 
constituted Punjab State 
Fisheries Development Board on 
dated 23-06-2014 vide letter no 
32/136/2013/AH-
2(3)/249725/1. This board 
registered under society 
registration act 1860 on dated 
15-07-2014 

0172-2705827, 
dwfpunjab@gmail.com, 
pfdb.in 
 

 

8.2 Composition Powers & functions: As per attached annexure- A 

8.3 Whether their meetings are open to the public?         NO 

8.4 Whether the minutes of the meeting are open to the public:      NO 

8.5 Place where the minutes if:  In the office of Additional Deputy Commissioner of District of 

the state and minutes are circulated to all concerned officers/members attending the 

meeting. 

8.6 Open to the public is available?       NO 

mailto:dwfpunjab@gmail.com
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9th Manual:  Directory of Officers and employees 

As Per Attached Annexure 

Directory of the officers and Employees 

Sr no. Designation Name Address & Tel. no. 

1 
Director & Warden Fisheries cum 

Chairman F.F.D.A. Punjab. 
Sh.Madan Mohan  

39-D, H.No. 3007, Chandigarh. 
9582898981 

2. Assistant Director Fisheries Sh.Karamjit Singh 
H.No.433, Phase-7,Mohali. 

9417436612 

3 Assistant Director Fisheries Sh. K.Sanjeev Nangal 9779939905 

4 Fisheries Extension Officer Sh. Jaswinder Singh  
Kothi No. 161,Phase-2, Mohali 

9814076978 

5 P.A.  Smt. Baljeet Kaur 
# 293/2, 45-A, 

Chandigarh 
0172-3068107 

PLANNING BRANCH 

6 
Senior Assistant 

(PA-2) 
Smt. Vandana   

# 2975/ 42-C 

Chandigarh 

 

7 
Senior Assistant 

(PA-1) 
Smt.Kamla 

Dashmesh Enclave, Plot No. 9 Mundi 

Kharar (Mohali) 

8 
Senior Assistant 

(PA-3) 
-do- 

 

-do- 

9 

Senior Assistant 

A-3 

 

Sh. Jaswinder Singh  61, Phase-1, Mohali 
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10 Typist 
Harpreet Kaur  

( on Long Leave) 

H.No. 485, Phase-11 

Mohai  

ESTABLISHMENT BRANCH 

11 

 

Supdt. Grade-1  

 

Smt.  Shashi Bala # 2158, Sector 15, Panchkula. 

12 
Senior Assistant  

A-1 
Charanjeet Kaur  

 

335, Phase-1, Sector-55, Mohali 

9463818131 

13 
Senior Assistant 

A-2 
Sh.Balbir Singh 

c/o Surinder Singh, 

Vill. Alli Sher Khudda 

U.T. Chandigarh 

 

14 
Senior Assistant  

A-3 
Smt. Sarabjit Kaur 

# 44, Phase 4, Mohali 

 

15 
Senior Assistant 

A-4 
Gursharan Singh 

# 865, Sector 11, Ranjeet Nagar, 

Kharar (Mohali), 9814800497 

16. 
Record Keeper 

(Clerk) 
Smt. Brij Bala #     Sec-46, Chandigarh 

17 Sr. Assistant Gursharan Singh 

# 865, Sector 11, Ranjeet Nagar, 

Kharar (Mohali) 

9814800497 

EXTENSION BRANCH 

18 Clerk Sh. Sant Ram # 6378, Sec-56, Candigarh 

19 
Senior  Assistant 

 
Smt.Rajni Bala 

# 202     , Sec-20 Panchkula 
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ACCOUNT BRANCH 

20 Senior Assistant  Smt Charanjit Kaur 
335, Phase-1, Sector-55, Mohali 

9463818131 

21 Senior Assistant  Sh.Amanpreet Singh 

H.No.387-2, 44-A 

Chandigarh 

9646206768 

22 Clerk Sh.Paramjeet Singh 
# No. 45 Block-45 

 Sunny Enclave Mundi-kharar 

CONSERVATION  BRANCH 

23 Junior Assistant Sh.Sudhir Singh 

# 241,Sec-4, 

Mundi Kharar 

(Mohali)) 

STATISTICAL    BRANCH 

24 Statistical Assistant Sh.Deepak 

#1696, Phase -10, 

Mohali 

0172-2213038 

DIARY    DESPATCH  

25 Clerk Gian Chand # 3107, Sector 52, Chandigarh 
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9.2 Telephone, fax and email ID Head Quarter:---- 

Sr. No. Name Address Phone/Fax Numbaer & 
E-mail Id 

Relationship with 
the 
Administrative 
Department. 

1. 
 

Sh Madan Mohan Director & Warden of 
Fisheries, Punjab, 
S.C.O. NO.1040-41, 
Sector 22-B, 
Chandigarh.  

0172-2705827 
Mb.9582898981 
Fax:0172-2541827 
E-mail: 
dwfpunjab@gmail.com 

Directorate 

2. Sh.K.Sanjiv Nangal Assistant Director 
Fisheries, 
S.C.O. NO.1040-41, 
Sector 22-B, 
Chandigarh 

97799 39905 
0172-2705827 
dwfpunjab@gmail.com 

 Directorate. 

3. Sh.Sukhwinder 
Singh Walia 

Assistant Director 
Fisheries, S.C.O. 
NO.1040-41, Sector 
22-B, Chandigarh 

97794 50865 
0172-2705827 
dwfpunjab@gmail.com 

Directorate 

 

ANEXTURE-B 

Field level List of Assistant Director/ Assistant Project Officer / Chief Executive 

Officers  

Sr. 
No. 

Name of 
the District 

Designation and address of 
the office 

Contact No. Email-Id 

1 Amritsar (i)Assistant Director Fisheries, 
Ghee Mandi, Amritsar 
(ii) Chief Executive Officer,  
Fish Farmers Development 
Agency, Ghee Mandi, Amritsar 

0183-2552008 

 

0183-2552008 

 

adf_asr@yahoo.com 

2 Bathinda (i)Assistant Director Fisheries, 
Mini Secretariat, Bathinda 
(ii) Chief Executive Officer, 
Fish Farmers Development 
Agency, Mini Secretariat, 
Bathinda 

 adfbathind@gmail.com 

3 Faridkot (i)Assistant Director Fisheries, 
Mini Secretariat, Faridkot 
(ii) Chief Executive Officer, 
Fish Farmers Development 
Agency,  Mini Secretariat, 

 ajitsingh4163@gmail.com 
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Faridkot 

4 Fatehgarh 

Sahib 

(i)Assistant Director Fisheries, 
Mini Secretariat, Fatehgarh 
Sahib 
(ii) Chief Executive Officer, 
Fish Farmers Development 
Agency, Mini Secretariat, 
Fatehgarh Sahib 

01763-232721 

 

01763-232721 

adffgs66@gmail.com 

5 Ferozepur (i)Assistant Director Fisheries, 
Govt.Fish Seed Farm, Malwal, 
Ferozepur 
(ii) Chief Executive Officer, 
Fish Farmers Development 
Agency, Govt.Fish Seed Farm, 
Malwal, Ferozepur 

 adffzr@yahoo.in 

6 Gurdaspur (i)Assistant Director Fisheries, 
471/7, Civil Line, Gurdaspur 
(ii) Chief Executive Officer, 
Fish Farmers Development 
Agency, Govt. Fish Seed 
Farm, Hayatnagar, Gurdaspur 

01874-243189 adffisheriesgsp@gmail.co

m 

7 Hoshiarpur (i)Assistant Director Fisheries, 
Mini Secretariat, Hoshiarpur 
(ii) Chief Executive Officer, 
Fish Farmers Development 
Agency, Mini Secretariat, 
Hoshiarpur 

01882-227285 adfhoshiarpur@gmail.com 

8 Jalandhar (i) Assistant Director Fisheries, 
Kothi No.92, Gali No.4, 
Doordarshan Enclave, Near 
Badala Chowk, Jalandhar 
(ii) Chief Executive Officer, 
Fish Farmers Development 
Agency, Kothi No.92, Gali 
No.4, Doordarshan Enclave, 
Near Badala Chowk, Jalandhar 

0181-2685115 adfjndl@yahoo.in 

9 Kapurthala (i)Assistant Director Fisheries, 
Govt. Fish Seed Farm, Bir 
Shikargarh, Kanjali Road, 
Kapurthala 
(ii) Chief Executive Officer, 
Fish Farmers Development 
Agency, Govt. Fish Seed 
Farm, Bir Shikargarh, Kanjali 
Road, Kapurthala 

01822-294537 adffisheries@yahoo.com 

10 Ludhiana (i)Assistant Director Fisheries, 
Opposite Chand Cinema, 
Ludhiana 
(ii) Chief Executive Officer, 
Fish Farmers Development 

0161-2747729 adfludhiana@gmail.com 
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Agency, Opposite Chand 
Cinema, Ludhiana 

11 Mansa Assistant Director Fisheries, 
Mini Secretariat, Mansa 
 

01652-227200 fisheriesmansa@yahoo.co

m 

12 Moga Assistant Project Officer 
(Fisheries), Room No.322, 
Sutlej Complex, Moga 

01636-238272 apofisheriesmoga@gmai.c

om 

13 Shri 

Mukatsar 

Sahib 

Assistant Director Fisheries, 
Kutcha Thadewala Road, Gali 
No.10, Shri Mukatsar Sahib 

01633-264555 rameshmahendru332@gm

ail.com 

14 Saheed 

Bhagat 

Singh Nagar 

Assistant Project Officer 
(Fisheries), Govt. Fish Seed 
Farm Dhandua, Saheed 
Bhagat Singh Nagar 

01823-295454 karansinghmukatsar@gmai

l. 

com 

15 Patiala (i)Assistant Director Fisheries, 
Toba Baba Dhiana), Patiala 
(ii) Chief Executive Officer, 
Fish Farmers Development 
Agency, 
Toba Baba Dhiana), Patiala 

0175-2206461 adfpatiala@gmail.com 

16 Rupnagar (i)Assistant Director Fisheries, 
Mini Secretariat, Rupnagar. 
(ii) Chief Executive Officer, 
Fish Farmers Development 
Agency, Govt. Fish Seed 
Farm, Katli, Rupnagar 

01881-221151 

 

01881-221151 

adf.ropar@gmail.com 

17 Sangrur (i)Assistant Director Fisheries, 
Govt. Fish Seed Farm, 
Sangrur 
(ii) Chief Executive Officer, 
Fish Farmers Development 
Agency, Govt. Fish Seed 
Farm, Sangrur 
 

01672-235079 adfsangrur2012@gmai.co

m 
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10th Manual:  Monthly Remuneration received by officers & employees 

including system of compensation 

10.1 Name and designation of the employee 

Name Designation Tel (Office) Mobile Fax Email 

FIELD STAFF 

Roopnagar 

Sukhvinder Singh Assistant Director, 
Fisheries, 
Roopnagar. 

01881-
221151 

94656-
59974 

--- adfroopnagar@gmail.com 

Sandeep vasisht Chief  Executive 
Officer  Fish 
Farmers’Developme
nt Agency 
Roopnagar. 

01881-
215470 

98151-
31924 

---- ceoroopnagar@gmail.com 

Kapurthala 

Sh. Vidya Sagar,  Assistant Director 
Fisheries, Kapurthala 

01822-
294537 

97799-
72266 

 adfkapurthala1@gmail.com 
 

Sh. Vidya Sagar,  Chief Executive 
Officer, Fish Farmers 
Development 
Agency, Kapurthala 
(Additional Charge) 

01822-
294537 

97799-
72266 

 ceokapurthala@gmail.com 

Moga 

Dalbir Singh Assistant Project 
Officer  

0163623827
2 

99147148
21 

- apomoga12@gmail.com 

Fatehgarhsahib 

Kesar Singh Assistant Director 
Fisheries 

01763-
232721 

98786170
77 

- adffatehgarhsahib@gmail.com 

Amritsar Sahib 

Mohinder Pal 
Amritsar 

Assistant Director 
Fisheries 

0183-
2552008 

 

81466500
51 

- adf_asr@yahoo.com 

Bathinda 

Ajit Singh, Assistant Director 
Fisheries, 

- 94641336
001 

- adfbathind@gmail.com 

Faridkot 

Karan Singh Assistant Director 
Fisheries 

- 81460374
00 

- ajitsingh4163@gmail.com 

Ferozepur 

Rajinder Kumar 
Kataria 

 

Assistant Director 
Fisheries 

- 94176224
00 

- adffzr@yahoo.in 

Gurdaspur 

Vishesh Kumar   )Assistant Director 
Fisheries 

01874-
243189 

98552766
27 

- adffisheriesgsp@gmail.com 

Hoshiarpur 

Jasbir Singh 
 

Assistant Director 
Fisheries 

01882-
227285 

98143320
88 

- adfhoshiarpur@gmail.com 

Jalandhar 
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Rajkumar 

Assistant Director 
Fisheries 

0181-
2685115 

94640592
52 

- adfjndl@yahoo.in 

Ludhiana      

Sunil Gupta   Assistant Director 
Fisheries 

0161-
2747729 

98149072
82 

- adfludhiana@gmail.com 

Mansa      

Brij Bhushan Goel 

 

Assistant Director 
Fisheries 

01652-
227200 

94177740
11 

- fisheriesmansa@yahoo.com 

 

10.2 Monthly remuneration 

Employee name Designation Monthly 
Remuneration 

Compend
ation/Co
mpendato
ry  
Allowance 

The Procedure to determine the 
Remuneration as given in the 
Regulations 

Bipen Kumar Sood  Joint Director  

Addidtional Charge  

Director & Warden 

Of Fisheries 

77687  As per Punjab Govt Rules. 

K. Sanjeev Nangal Assistant Director 67613  -do- 

Sukhwinder Singh 

Walia  

Assistant Director 65819  -do- 

Shashi Bala Supdt. Gr-1 71155  -do- 

Baljit Kaur PA 51259  -do- 

Kamla Senior Assistant 60722  -do- 

Davinder Kaur Senior Assistant 48787  -do- 

Balbir Singh Senior Assistant 46693  -do- 

Jaswinder Singh Senior Assistant 51687  -do- 

Sudhir Singh Senior Assistant 44431  -do- 

Sarbjit Kaur Senior Assistant 44764  -do- 

Vandna Rani Senior Assistant 44764  -do- 

Rajni Bala Senior Assistant 44764  -do- 

Amanpreet Singh Senior Assistant 41063  -do- 

Gursharan Singh Senior Assistant 43492  -do- 

Brij Bala Junior  Assistant 37191  -do- 

Gian Chand Junior  Assistant 36578  -do- 

Daljit Kaur Clerk 32778  -do- 

Paramjit Singh Clerk 36773  -do- 

Sant Ram Clerk 34775  -do- 

Jaswinder Singh Fisheries Extension 

Officer 

59554  -do- 

Deepak Statistical Assistant 59600  -do- 

Charanjit Singh Daftri 38935  -do- 

Suresh Kumari Head Peon 29537  -do- 

Lachmi Devi Peon 28697  -do- 

Jatinder Kumar Peon 19364  -do- 

Kulbir Singh Peon 24114  -do- 

Ram Lal Fisherman 31398  -do- 
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Sukhwinder Singh Fisherman 29378  -do- 

Satish Kumar Sweeper Cum 

Chowkidar 

18885  -do- 

 

10.3 System of compensation as provided by in its regulations: NA 

 

 

11th Manual:  Budget allocated to each agency including all plans, proposed 

expenditures and reports on disbursements made etc. 

The budget allocated to each agency (particulars of all plans) proposed expenditure and 

report on disbursement make. 

 11.1 Total Budget for the Public Authority:                       16,32,50000 (Non Plan),  11,30,000 (Plan) 

11.2 Budget for each agency and plan & programmes: 16,04,50,000(Non Plan),   16,00,000 (Plan) 

11.3 Proposed expenditures:                                               15,76,12,000 (Non Plan),  1,00,000 (Plan) 

11.4 Revised budget for each agency, if any:                  16,32,50,000 (Non Plan),  11,30,000  (Plan) 

11.5 Report on disbursements made and place where the related reports are available: 

 Available  at Distt offices. 

 

Annexture -B 

Major Head:- 2405-Fisheries  

Plan Schemes 

State level Schemes/District level Schemes/Centrally sponsored Schemes 

a) NFDB Schemes 

 

1) Scheme : Financial Assistance training to the Fish Farmers 

 
Sr. 
No. 

Year Funds Received  
(In lac) 

Funds Utilized 
(In lac) 

Balance 
(In lac) 

1. 2008-09 35.90 35.90 - 

 

2) Scheme : Financial Assistance for fisheries development in 

Reservoirs 

 
Sr. 
No. 

Year Funds Received 
(In lac) 

Funds Utilized 
(In lac) 

Balance 
(In lac) 

1 2008-09 (Small reservoirs)  4.47 4.47 - 

2 2009-10(Small reservoirs) 4.47 4.47 - 

3 2010-11(Medium  reservoir) 30.00 30.00 - 

4 2011-12 (Medium  reservoir) 7.50 7.50 - 
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3) Scheme : Financial Assistance for construction on new fish ponds 

and input costs for farmers subsidy 

 
Sr. 
No. 

Year Funds Received  
(In lac) 

Funds Utilized 
(In lac) 

Balance 
(In lac) 

1. 2010-11 5.56 5.56 - 

2 2012-13  2.502 2.502 - 

3 2012-13 3.336 3.336 - 

4 2012-13 1.114 1.114 - 

5 2012-13 1.1394 1.1394 - 

6 2012-13 1.5192 1.5192 - 

7 2013-14 0.8160 0.8160 - 

8 2013-14 0.4800 0.4800 - 

9 2013-14 3.3530 3.3530 - 

10 2013-14 0.38250 0.38250 - 

11 2013-14 0.10800 0.10800 - 

12 2014-15 8.271 8.271 - 

13 2014-15 1.40 1.40 - 
 

4) Scheme : Financial Assistance for establishment of fresh water  

fish seed hatchery  subsidy 
 

Sr. 
No. 

Year Funds Received  
(In lac) 

Funds Utilized 
(In lac) 

Balance 
(In lac) 

1 2013-14 1.63200 1.63200 - 

5) Scheme : Financial Assistance for exposure visit with in Punjab 

State for fish farmers 
 

Sr. 
No. 

Year Funds 
Received 
(In lac) 

Funds 
Utilized 
(In lac) 

Balance 
(In lac) 

1. 2010-11 0.57 0.57 - 
 

6) Scheme : Financial Assistance  towards Exposure visit to study on 

Pangassius culture Punjab officials 
 

Sr. 
No. 

Year Funds Received 
(In lac) 

Funds Utilized 
(In lac) 

Balance 
(In lac) 

1. 2010-11 1.02 1.02 - 
 

7) Scheme : NFDB - Training of Reservoir Fishers of Punjab State 

for the year 2012-13 
 

Sr. 
No. 

Year Funds Received  
(In lac) 

Funds Utilized 
(In lac) 

Balance 
(In lac) 

1. 2012-13 2.125 2.125 - 
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8) Scheme : NFDB - Assistance for organization of State level fish 

Mela in Punjab State 
 

Sr. 
No. 

Year Funds Received  
(In lac) 

Funds Utilized 
(In lac) 

Balance 
(In lac) 

1. 2012-13 2.00 2.00 - 
 

9) Scheme : NFDB - Assistance for training to fish farmers of the 

state. 
 

Sr. 
No. 

Year Funds Received  
(In lac) 

Funds 
Utilized 
(In lac) 

Balance 
(In lac) 

1. 2012-13 8.82 8.82 - 

2 2013-14 7.06 7.06 - 

3 2014-15 1.74614 1.74614 - 
 

10) Scheme : NFDB - Establishment of wholesale-cum-retail fish 

market at Ludhiana 
 

Sr. 
No. 

Year Funds Received  
(In lac) 

Funds Utilized 
(In lac) 

Balance 
(In lac) 

1. 2012-13 112.50 112.50 - 

2 2014-15 28.125 28.125 - 
 

11) Scheme : NFDB - Establishment of Inagrated ornamental fish 

seed hatchery. 
 

Sr. 
No. 

Year Funds Received  
(In lac) 

Funds Utilized 
(In lac) 

Balance 
(In lac) 

1. 2012-13 21.00 21.00 - 
 

 
Projects under Rashtrya Krishi Vakas Yojna  

 

Sr.No. Year Scheme Funds 
Proposed 

Funds 
Received 

Remarks 

1 2008-09 Establishment of 
Model Fish Pond 

70.00 30.00 Utilized 

2 2008-09 Extension & Training 100.00 20.00 utilized 

3 2010-11 Establishment of 
Training Centre 

40.00 40.00 utilized 

4 2011-12 Establishment of 
Mobile Lab 

12.00 12.00 utilized 
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5 2010-11 Establishment of Fish 
Diagnostic Centre.  

32.00 32.00 This amount has 
been released to 
GADVASU, Ludhiana  
for establishing of 
fish diagnostic 
centre. 

6 2010-11 Establishment for fish 
seed Hatcheries  

36.00 36.00 utilized 

7 2010-11 Aerators for fisheries, 
development of 
fisheries at  village 
ponds and exposure 
visit for Pearl and 
Prawn culture 

54.00 54.00 Rs. 34.00 lac utilized 
and Rs. 20.00 lac is 
being utilized for 
subsidy for aerators 
in  fisheries sector. 
(being utilized) 

8 2010-11 Aerators for fisheries, 
development of 
fisheries at  village 
ponds  

140.56 140.56 90.56 lac utilized 
 

50.00 lac  being 
utilized for subsidy 
for aerators in 
fisheires sector  

 

9 2011-12 Establishment of Fish 
seed hatchery 

25.00 25.00 being utilized 

10 2012-13 Establishment of Fish 
seed hatchery, 
Exposure visit & fish 
farmers mela 

34.56 34.56 utilized 

11 2012-13 Establishment of Fish 
seed hatchery & poly 
house at Govt. fish 
seed farms 

132.80 132.80 being utilized 

12 2013-14 Establishment of Fish 
seed hatchery & poly 
house at Govt. fish 
seed farms. 

82.80 82.80 utilized 

13 2013-14 NMPS- National 
mission for protein 
supplement for 
development of 
saline affected, water 
logged area of south 
western districts of 
the state. 

500.00 500.00 being utilized 

14 2014-15 Establishment of two 
Fish seed hatcheries 
in the state 

54.00 54.00 being utilized 
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12th Manual:  Manner of execution of subsidy programmes 

12.1 Name of the programme or activity :- A) Finacial assistance to fish farmers for construction   

of new fish ponds, one time inputs and renovation of fish ponds from National Fisheries 

Development Board. 

 B) National Mission for protein Supplement (NMPS) Development of Fisheries in Saline 

affected, water logged area of south western District of Punjab State. 

12.2 Objective of the program:- To Bring more and more area under fish culture. 

12.3 Procedure to avail benefits:-  See Manual 4  

12.4 Duration of the programme/scheme:- Under terms and conditions of programmes/schemes 

as per applicable rules of government of state or Centre. 

12.5 Physical and financial targets of the program:-  900 acre of area to be brought under fish 

culture in the NMPS Scheme. 

12.6 Nature/scale of subsidy/amount allotted:- 90% subsidy for six selected villages, 40% subsidy 

in NMPS scheme and 50% subsidy for non water logged areas. 

12.7 Eligibility criteria for grant of subsidy:- As per Conditions of Punjab Govt. See Manual 4. 

The manner of execution of subsidy programme. 

 There are 17 Fish Farmers Development Agencies (one in each distt. of the state) have been 

setup under the centrally sponsored scheme. There agencies provide financial assistance in the form 

of subsidy on various items for the development of fresh water aquaculture. The detail of which is 

given below 

Sr. No.  Description of  the items Rate 

1)  Construction of New Ponds Rs. 3.00 Lakh/ha in the plain areas subsidy @ 20% with a ceiling 
of Rs. 60,000/-ha for all farmers except SCs/ STs for whom it will 
be Rs. 75,000/- ha (25%) 

2)  Reclamation/renovation of 
ponds/ tanks. 

Rs. 75,000/ha. Subsidy @20% with a ceiling of Rs. 15,000/ ha 
for all farmers except SCs/STs for whom it will be Rs. 18,750/ ha 
(25%). 

3)  Cost of inputs A) Finfish Culture Rs. 50,000/- ha subsidy @20% with a ceiling  
of Rs. 10,000/-/ ha for all farmers except SCs/STs for whom it 
will be Rs. 12,500/- ha (25%). 

4)  Integrated Fish Farming  Rs. 80,000/- ha subsidy @20% with a ceiling  of Rs. 16,000/-/ ha 
for all farmers except SCs/STs for whom it will be Rs. 20,000/- 
ha (25%). 

5)  Aerators / Pumps.  Rs. 50,000/- unit of two 1hp aerators/ one 5hp diesel pump. 
Subsidy @25% with a ceiling  of Rs. 12,500/- for each set of 
aerators/ pump for all categories of farmers who have reached 
a level of production of 3000 Kg/ha/year. Maximum of two hp 
aerators / one 5hp diesel pump for one hectare water areas will 
be admissible. 

6)  Fresh water Fish Seed Hatchery.  Rs. 12.00 Lakh for a fish seed hatchery with 10 millon (fry) 
capacity for the plain areas and Rs. 12 lakh for same capacity in 
the hill states / Districts and NE Region.  
Subsidy @10% with a ceiling of Rs. 80,000 /- and Rs. 1.20 lakhs 
in the plain and hilly areas respectively to entrepreneurs.   
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7)  Fish feed units Small units_unit cost is Rs. 7.5 lakh with a capacity of 1.2 
quintal/day. The subsidy would be @20% with a ceiling of Rs. 
1.5 lakh per unit to entrepreneurs.  

 The applicants who are interested to get the assistance for fish farming should have his own 

land are take the land / pond on lease for at least 7 years. Departmental officers / officials at the 

district / Tehsil level help the farmers in preparing subsidy cases. Subsidy is given at the rate of 20% / 

25% of the total project cost. The remaining 75% amount is to be contributed by the farmers from his 

own source or  by availing loans from the financial institutions. 10 days training in fish farming is also 

required to avail the above said subsidy.  

S.no Name of 
the 
program
me or 
activity 

Objective 
of the 
program 

Procedur
e to avail 
benefits 

Duration of 
the 
programme
/scheme 

Physical 
and 
financial 
targets of 
the 
program 

Nature/scale 
of 
subsidy/amou
nt allotted 

Eligibilit
y 
criteria 
for 
grant of 
subsidy 

1) NFDB 
Schemes 
 

a) Financial 
Assitance  
training to 
the fish 
farmers 
b) Financial 
Assistance 
for 
fisheries 
developme
nt in 
Reservoirs 

- 10 days  35.90 lac N.A N.A 

 

12.8 Details of beneficiaries of subsidy program (Number, Profile etc.): Available at Distt level. 

List of Ongoing Schemes  :- 

 

Sr No. Name of Scheme 

State funded Schemes 

F.H.1 Fisheries Training & Extension, National Scheme for Welfare of Fishermen 

(80:20) 

FH..2 Assistance to Fish Farmer Development Agencies in the State(75:25) 

State  Schemes 

F.H.4 Development of Fisheries in the State  

F.H.10 Assistance to Guru Angad Dev Veternary & Animal Sciences 
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University(GADVASU)for the establishment of college at Ludhiana  

Centrally sponsored Schemes 

CS(FH-1) Strengthening of Database and information networking for Fishery Sector 

(100%) 

CS(FH.2) Fisheries Training & Extension, National Scheme for Welfare of Fishermen 

(80:20) 

CS(FH.3) Assistance to Fish Farmer Development Agency in the State(75:25) 

SCA(FH-1) Central Assistance to encourage S.C.BPL families to adopt Pisciculture in 

Panchayat owned ponds (100% CS) : 

 

 

Project under Crop diversification programme (Sub-Component of RKVY )  

(under way) 

Sr No. Name of Project 

1 Demonstration and training project for fish culture in zero earning salt 

affected/ water logged waste lands in 6 villages of district Sh. Mukatsar 

Sahib and Fazilka Under Crop Diversification Program (Component of 

RKVY) 

 

13th Manual:  Particulars of recipients of concessions, permits or 

authorisation granted by the Public Authority 

13.1 Concessions, permits or authorizations granted by Public Authority 

13.2 For each concession, permit or authorization granted 

13.3 Eligibility criteria 

13.4 Procedure for getting the concession/grant and/or permits or authorizations 

13.5 Name and address of the recipients given concessions/ permits or authorizations 

13.6 Date of award of concessions/ permits or authorizations 

 

S.No. Concessions
, permits of 
authorizatio
ns granted 
by public 
Authority 

Eligibilit
y criteria  

Procedure for 
getting the 
concession/gran
t and/or permits 
or 
authorizations  

Name and 
address of 
the redipients 
given 
concessions/ 
permits of 
authorization  

Date of award 
of 
concessions/ 
permits or 
authorization 

for each 
concession, 
permit or 
authorizatio
n granted    

1. Permit N.A. Open Auction Sh. Hari year 2011-16 Maili, 
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granted by 
Director & 
warden of 
Fisheries 
Punjab 
Chandigarh 
in case of 
the Auction 
of Dam/ 
Reservior of 
the State for 
the tenure 
of 5 Year  

(Any 
One) 

Chand Sahani, 
Sh.Ram 
Parshad 
Sahani, Fish 
Shop, 
Phagwara 
Road, 
Hoshairpur 
 

Janauary 
Mehngrowal 
Chohal, 
Saleran 
Reservoir. 
 

    Sh. Hari 
Chand Sahani, 
Sh.Ram 
Parshad 
Sahani & 
Sh.Shatru 
Sahani,  Fish 
Shop, 
Phagwara 
Road, 
Hoshairpur 

year 2011-16 Dolbaha 
Reservior 

    M/s. Nitin 
Kumar 
Soankar S/o 
Manohar Lal, 
House No. 
3106, Sector 
20-D, 
Chandigarh 

year 2011-16 Perch 
Reservoir 

    Sh. Sumit 
Kumar S/o 
Sudhir 
Kumaar, 
H.No. 2122, 
Phase-10, 
S.A.S. Nagar 
(Mohali) 

year 2013-18 Jyanti 
Reservoir. 

    Sh. Sukhdeep 
Singh Bajwa, 
Bajwa House, 
Collage Road, 
Qadian, Teh 
Batala, 
District 
Gurdaspur 

year 2013-18 Patiari Thana 
Reservoir. 
 

    Sh. Davinder 
Singh, Bohar 
Singh, Balihar 

year 2014-19 Mirzapur 
Reservoir. 
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Singh, Fish 
Market, 
Harike Patan 
Teh. Patti, 
Distt. 
Tarantaran 

    Sh. Davinder 
Singh, Bohar 
Singh, Balihar 
Singh, Fish 
Market, 
Harike Patan 
Teh. Patti, 
Distt. 
Tarantaran 

year 2014-19 Siswan 
Reservoir. 

2. Permit 
granted by 
Director & 
warden of 
Fisheries 
Punajb 
Chandigarh 
in case of 
the annual 
Auction of 
Riveres of 
the State 

N.A. 
(Any 
One) 

Open Auction Sh. Balwinder 
Singh S/o 
Gura Ram Vill. 
Awaan Po 
Alama, Distt. 
Gurdaspur 

year 2015-16 Hoshiarpur 
District 

    Sh. Manohar 
Lal, Gurmej 
Singh and 
Balihar Singh, 
Fish Market, 
Harike Pattan, 
Teh. Patti, 
Distt. 
Tarntarn 

year 2015-16 Ferozepur, 
District 

    Sh. Harjit 
Singh S/o Sh. 
Gurbachan 
Singh, Vill & 
P.O. Pandher, 
Distt. 
Hoshiarpur 

year 2015-16 Gurdaspur 
District 

    Sh. Sarabjit 
Singh Kewat 
S/O Sh. 
Jagmohan 
Singh Kewat 
H.No. 321, 
New Partap 
Nagar, Gali 

year 2015-16 Ludhiana 
District 
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No.1 
Bahadur-ke- 
Road, 
Ludhiana 

    Sh. Lakhvir 
Singh S/o 
Pritam Singh 
Vill BOOh, 
P.O. Fattu 
Dhinga, Distt. 
Kapurthala   

year 2015-16 Patiala, 
Sangrur 
District 

    Sh. Heera 
Singh S/o Sh. 
Pragat Singh, 
Vill. Harike 
Pattan, Teh. 
Patti, Distt. 
Tarntarn 

year 2015-16 Amritsar, 
Kapurthala, 
Jalandhar, 
Ropar, and 
Mansa  
District 

 

14th Manual:  Information available in electronic form 

14.1 Details of information available in electronic form:        www.pfdb.in 

14.2 Name/title of the document/record/other information:  

a)    Punjab Fisheries Act. 

b)    Schemes-RKVY, NFDB and others 

c)     Extention training- Seminars, Fisheries Bulletin, Exhibitons, Exposure Visit, Success 

Stories,   Booklet. 

d)     RTI Manuals -(1-17) 

e)     Activities 

f)     Teders 

g)    Downloads 

h)    Enquiries 

i)     Contacts 

14.3 Location where available: padb (Punjab Agriculture Development Board.) 

 

15th Manual:  Particulars of facilities available to citizens for obtaining 

information 

15.1 Name & location of the facility:   Normal 

15.2 Details of information made available:                 At Head Office or web Site –www.pfdb.in 

15.3 Working hours of the facility:    9 to 5 in all working days. 

15.4 Contact Person & contact details (phone, fax, email):           attached annexture-B 
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16th Manual:  Names, designations and other particulars of public 

information officers 

16.1 Name and designation of the Public Information Officer, Assistant Public Information Officer 

(s) & Appellate Authority Address, telephone numbers and email ID of each designated official 

S.no Name Designati
on 

Address Tel 
(Office) 

Mobile Fax Email 

Head Office Level: 

1) Sh Madan 
Mohan 

PIO- 
Director 
& 
Warden 
of 
Fisheries, 
Punjab 

S.C.O 
1040-41, 
Sec 22-
B, 
Chandig
arh. 

Off 
0172-

2705827 
 

941734331
1 

2541827 dwfpunjab@gmail.c
om. 

2) Sh.K. 
Sanjeev 
Nangal 

APIO- 
Assistant 
Director 
Fisheries 

-do- Off  

0172-
2705827 

977939905 -do- -do- 

3) Sh 
Mandeep 
Singh 
Sandhu 

Finance 
Commissi
oner 
Animal 
Husbande
ry,Dairy & 
Fisheries . 

Mini 
Secretaria
te 
Chandigar
h 

0172-

2740642 

 

-   

Field level: 

4) Mohinder 
Pal 
Amritsar 

Assistant 
Director 
Fisheries 

(i)Assista
nt 
Director 
Fisheries
, 
Ghee 
Mandi, 
Amritsar 
Agency, 
Ghee 
Mandi, 
Amritsar 

0183-
2552008 

 
 

81466500
51 

- adf_asr@yahoo.c
om 

5) Ajit Singh, 
Bathinda 

-do- (i)Assista
nt 
Director 
Fisheries
, Mini 
Secretari
at, 
Bathinda 

- 94641336
001 

- adfbathind@gmail
.com 

6) Karan 
Singh 
Faridkot 

-do- (i)Assista
nt 
Director 

- 81460374
00 

- ajitsingh4163@g
mail.com 
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Fisheries
, Mini 
Secretari
at, 
Faridkot 

7) Kesar 
Singh 

Fatehgarh 
Sahib 

-do- (i)Assista
nt 
Director 
Fisheries
, Mini 
Secretari
at, 
Fatehgar
h Sahib 

01763-
232721 

 
01763-
232721 

98781707
7 

- adffgs66@gmail.c
om 

8) Rajinder 
Kumar 
Kataria 

(Additional 
Charge) 

Ferozepur 

-do- (i)Assista
nt 
Director 
Fisheries
, 
Govt.Fis
h Seed 
Farm, 
Malwal, 
Ferozep
ur 

- 94176224
00 

- adffzr@yahoo.in 

9) Vishesh 
Kumar  
Gurdaspu
r 

-do- (i)Assista
nt 
Director 
Fisheries
, 471/7, 
Civil 
Line, 
Gurdasp
ur 

01874-
243189 

98552766
27 

- adffisheriesgsp@
gmail.com 

10) Jasbir 
Singh 

(Additiona
l Charge) 
Hoshiarpu
r 

-do- (i)Assista
nt 
Director 
Fisheries
, Mini 
Secretari
at, 
Hoshiarp
ur 

01882-
227285 

98143320
88 

- adfhoshiarpur@g
mail.com 

11) Rajkumar 
(Aditional 
charge) 
Jalandhar 

-do- (i) 
Assistant 
Director 
Fisheries
, Kothi 
No.92, 
Gali 
No.4, 
Doordars
han 
Enclave, 

0181-
2685115 

94640592
52 

- adfjndl@yahoo.in 
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Near 
Badala 
Chowk, 
Jalandha
r 

12) Vidya 
Sagar 
Kapurthal
a 

-do- (i)Assista
nt 
Director 
Fisheries
, Govt. 
Fish 
Seed 
Farm, Bir 
Shikarga
rh, 
Kanjali 
Road, 
Kapurtha
la 

01822-
294537 

98727030
27 

- adffisheries@yah
oo.com 

13) Sunil 
Gupta  
Ludhiana 

-do- (i)Assista
nt 
Director 
Fisheries
, 
Opposite 
Chand 
Cinema, 
Ludhiana 

0161-
2747729 

98149072
82 

- adfludhiana@gma
il.com 

14) Brij 
Bhushan 
Goel 
 Mansa 

-do- Assistant 
Director 
Fisheries
, Mini 
Secretari
at, 
Mansa 

01652-
227200 

94177740
11 

- fisheriesmansa@
yahoo.com 

15) Dalbir 
Singh 
Moga 

-do- Assistant 
Project 
Officer 
(Fisherie
s), Room 
No.322, 
Sutlej 
Complex
, Moga 

01636-
238272 

98153910
51 

- apofisheriesmoga
@gmai.com 

16)  Ajit Singh  
additional 
Charge 
Mukatsar 
Sahib 

-do- Assistant 
Director 
Fisheries
, Kutcha 
Thadewa
la Road, 
Gali 
No.10, 
Shri 
Mukatsar 

01633-
264555 

94641336
01 

- rameshmahendru
332@gmail.com 
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Sahib 

17) Manjeet 
Singh 
Dhandua 
(Saheed 
Bhagat 
Nagar 
Singh) 

-do- Assistant 
Project 
Officer 
(Fisherie
s), Govt. 
Fish 
Seed 
Farm 
Dhandua
, Saheed 
Bhagat 
Singh 
Nagar 

01823-
295454 

94659602
70 

- karansinghmukats
ar@gmail. 
com 

18) Amarjeet 
Singh Bal 
Patiala 

-do- (i)Assista
nt 
Director 
Fisheries
, 
Toba 
Baba 
Dhiana), 
Patiala 
 

0175-
2206461 

81462005
96 

- adfpatiala@gmail.
com 

19) Sukhwinde
r Singh 

Rupnagar 

 

-do- (i)Assista
nt 
Director 
Fisheries
, Mini 
Secretari
at, 
Rupnaga
r. 
 

01881-
221151 

 
01881-
221151 

94656599
74 

- adf.ropar@gmail.c
om 

20) Pawan 
Kkumar 
Sangrur 

 

-do- (i)Assista
nt 
Director 
Fisheries
, Govt. 
Fish 
Seed 
Farm, 
Sangrur 

01672-
235079 

97792700
27 

- adfsangrur2012@
gmai.com 
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17th Manual:  Any other useful information 

17.1 Citizen’s charter of the public authority:  Fisheries Department Punjab. 

Director & Warden of Fisheries Punjab 
             –cum Chairman Fish Farmers Development Agency, 
             Punjab, Chandigarh 

    (Head of Department) 
 

 

Joint Director Fisheries  

(Assist to Director & Warden of Fisheries) 
 

 

Deputy Director Fisheries 

(Planning of development schemes,  
Supervision of Training, Accounts & Conservation) 

 

 

 

 
Assistant Director Fisheries             Chief Executive Officer  
(Implementation of  Fisheries Schemes        (Supervision of activities of fish  
at district level, Stocking of fish seed            farmers development agencies, 
in old ponds/ auction of fishing                     to bring new water area under fish 
rights of notified waters )                               culture, organization of training at  
                                  district level) 
 
 
   

 
Senior Fisheries Officer     Fisheries Extension Officer  Farm superintendent 
(To implement  fisheries schemes   (Excavation of new fish ponds in   (Supervision of fish seed  
in field, to assist in      field , to implement fisheries scheme, production, supply and   
auction of fishing rights of     es/ training )    other activities at 
notified waters)          Farm) 
         

 

     

Fisheries Officer                    
Fishermen         Farm Superintendent  
(To provide technical assistance      (Assist in fish seed production at 
relating to new schemes and      Govt. fish seed farm/ Inspect fish seed  
fish farming)       stocking in village ponds) 
 

 

 

   Field Assistant             Farmers 

(Apprise fish farmers about fisheries              
Department schemes at village level)                 

    

                                          
       
 Fishermen 
(Inspect fish seed stocking in village ponds 

/ other field work etc.)                                                                                                                              

B.   File system :     In this department file system is run by the Ministerial  Staff under the 

rules with terms and conditions , following below the official ascending order. 

. Ministerial Staff: 
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1. Receipt 

2. Marking 

3. Seen by Director and warden  

4. Dairy No. 

5. Concern Branch In charge / Suppt. 

6. Record keeper (put up the file to superintendent). 

7. Dealing hand. 

8. Concern dealing put up 

9. Noting by Assistant 

10. Branch Incharge/Suppt. 

11. Back to Dealing Assistant 

b. Transfer Policies: Transfer policies as per terms and conditions of Punjab Govt. 

regarding transfer are adopted to take action by this department. 

   Simplification of rules, procedures and process governing  internal and external 

customers: Simplifying rules, procedures and process to govern  internal and external 

customers as per Government rules which are changing time to time. 

v)  Existing Training Policy and Capacity building Initiatives, if any  : 

 1.   This department deputes officer and ministerial staff to various trainings as per 

requirement of the department and the demand of the respective institutes. 

           2.   In addition to this young intelligent experienced and energetic officer with good 

educational records also received capacity and skill trainings and workshops from the 

famous institutes inside and outside of the state. 

 3.    Newly recruited fisheries officer get one year PG diploma in Inland Fisheries 

from GADVASU. At present seven Fresh Fisheries Officers are under training ( one year PG 

diploma in Inland Fisheries)  at GADVASU. 

17.2 Grievance redressal mechanisms:  At tehsil level grievences may be solved by ADF,s, At distt 

level grievences may be solved by DWF,Punjab level, At head office level grievences may be solved 

by AD under supervision of secretary level. 

17.3 Details of applications received under RTI and information provided: 

 No of applications recieved under RTI:        27 (year 2015-16) 

 information provided:       23 (year 2015-16) 

17.4 List of completed schemes / projects / programmes:   See information in manual 11. 

17.5 List of schemes/projects/programmes underway:        See information in manual 11. 
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17.6 Details of all contracts entered into including name of the contractor, amount of contract 

and period of completion of Contract:- 

 

Sr. 
No. 

Project/Scheme/ 
Programmes 
Name 

Detail of Project Name of 
Contractor 

Amount of 
Contact 

Completion of 
contact/ 
Duration 

1 Modernization 
and Up-
gradation of 
existing govt. 
fish seed  farms 

Renovate and 
Upgrade existing 7  
govt. fish seed farms 

Panchayati Raj 
Department 

7.52 crore completed 

Renovate and 
Upgrade existing 
another 3  govt. fish 
seed farms 

PWD (B&R) 
Department 

10.63 crore + 
1.50 crore 

till march' 2016 

 

1.7 Any other Information:  

17.7.1  RTI blank formats 

Form ‘A’ 

Form of application for seeking information under the Right to Information Act, 2005 

I.D.No________ 

(For official use) 

To 

The Public Information Officer, 

Authority Name 

City 

 

1.  Full Name of the Applicant       ______________________________________ 

2.  Father’s/Spouse’s name      ______________________________________ 

3.  Permanent Address        ______________________________________ 

4.  Correspondence Address        ______________________________________ 

5.  Particulars of information required 

a. Subject matter of information*: _____________________________________ 

b. The period to which the information relates** _______________________________ 

c. Specify details of information required _______________________________ 

d. Whether information is required by post or in person _________________________ 

(The actual postal charges shall be included in providing information) 

E. In case by post (Ordinary, Registered or Speed post.) ________________________ 

6.  Is this information not made available by the Public Authority under voluntary disclosure? 

___________________________________________________________________ 

7.  Do you agree to pay the required fee? _______________________________________ 

8.  Have you deposited application fee? (If yes, details of such deposit) 

___________________________________________________________________ 

9.  Whether belongs to Below Poverty Line category? If yes, have you furnished the proof of the 

same with applicant? 
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Place   : ........................ 

Date   : ......................... 

 

Full Signature of the applicant and Address 

E-mail address, if any................................ 

Tel. No.  (Office)....................................... 

(Residence)............................................... 

 

Note: - (i) Reasonable assistance can be provided by the competent authority in filling up the Form 

A. 

(ii) Please ensure that the Form A is complete in all respect and there is no ambiguity in providing 

the details of information required. 

 

ACKNOWLEDGEMENT OF APPLICATION IN FORM –A 

 

I.D No_____________                Dated: ___________ 

 

1.     Received an application in Form A from Shri/Ms._________________ resident of 

___________________under the Right to Information Act, 2005. 

2.     The information is proposed to be given normally within 30 days from the date of  receipt  of  

application  and  in  case  it  is  found  that  the  information  asked  for  cannot  be supplied, 

the rejection letter shall be issued stating reason thereof. 

3.    The applicant is advised to contact Shri.   __________ between 11 A.M to 1 P.M. 

4.     in case the applicant fails to turn up on the scheduled date(s), the Competent Authority shall 

not be responsible for delay, if any 

5.     The  applicant  shall  have  to  deposit  the  balance  fee,  if  any,  with  authorized person 

before collection of information. 

 

Signature and Stamp of the 

Public Information Officer 

PICT 

Dated................. 

E-mail address: _________  

Web-site: ____________  

Tel. No : _______________ 

 

=============================================================================== 

Form ‘B’ 

TRANSFER OF APPLICATION FORM 

 

From ________________________ 

Date: ................. 
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To, 

_____________________________ 

_____________________________ 

_____________________________  

 

Sir / Madam, 

 

Please refer to your application; I.D. No.___________ dated __________ addressed to the  

Undersigned regarding supply of information on ________________________ 

2.    The requested information does not fall within the jurisdiction of this Corporation and,  

Therefore, your application is being referred herewith to Shri ___________ 

4 This is supersession of the acknowledgement given to your on _____________ 

 

Yours faithfully, 

Public Information Officer. 

E-mail address: ___________________ 

Web-site: _____________________ 

Tel. No.___________________ 

 

================================================================================== 

 

Form ‘C’ 

Rejection Order 

[See rule 8&9] 

 

From___________________________ 

                Dated: ......................... 

 

To, 

______________________________ 

______________________________ 

______________________________ 

______________________________ 

 

Sir/ Madam,  

 

Please refer to your application; I.D. No.____________ dated ____________ addressed to the 

undersigned regarding supply of information on _________________________________ 

2.    The information asked for cannot be supplied due to following reasons: -

i)................................................................................................................. 

ii)................................................................................................................ 

3.    As per Section 7 (8) of Right to Information Act, 2005, you may file an appeal to the 

Appellate authority within 30 days of the issue of this order. 

 

Yours faithfully,  
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Public Information Officer. 

E-mail address:  _________ 

Web-site: __________ 

Tel. No.______________ 

 

================================================================================== 

 

 

 

FORMAT OF REGISTER TO BE MAINTAINED BY THE COMPETENT AUTHORITY 

 

I.
D 
N.
o 

Name 
and 

Addres
s of 

Applic
ant 

Date of 
Receipt 

of 
Applicat

ion in 
Form A 

Type of 
Informa

tion 
asked 

Particulars of fees deposited Status of Disposal of 
Application 

    Amt. Recpt no. Date 

 

Informatio
n 

Application 

 

       

 

Sup
plie

d 

Part
ially 
Sup
plie

d 

Rej
ect
ed 

Returne
d to 

Applican
t 
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            17.7.2 - Acts-Rules                             

 

Annexure B 
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                                                                               Annexure:C 
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18 Reasons for administrative or quasi-judicial decisions taken; 

communicated to affected persons: NA 

19 Important policies or decisions which affect public: NA 

 


